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COVID-19 RESPONSE PLAN & RISK ASSESSMENT
FOR OUR WORK ACTIVITY;
School Name:
ADDRESS:

Staff:

LEAD WORKER
REPRESENTATIVE/S
Deputy LEAD WORKER
REPRESENTATIVE/S
COVID 19 RESPONSE
MANAGEMENT TEAM

Scoil Bhride Crosshaven
Crosshaven, Co. Cork, P43 X242
•
•
•
•
•

Board of Management
Seamus O’Connor- school Principal
Deputy Principal
Teaching Staff
Post Holders.

Seamus O’Connor- School Principal
Deputy Principals
Post Holders in all departments.
•
•
•
•

Staff
Lead Worker Representative
Deputy Lead Worker Representatives
Post Holders.

DESIGNATED CLEANING
TEAM

Designated cleaners employed.

PREPARED BY

Kevin Crowley of Ayrton Group.

DATED;

August 2020.
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COVID-19 POLICY STATEMENT:
Scoil Bhride is committed to providing a safe and healthy workplace for all our staff and a safe learning environment for all our
pupils. To ensure that, we have developed the following COVID-19 Response Plan. The BOM and all school staff are
responsible for the implementation of this plan and a combined effort will help contain the spread of the virus. We will:
• continue to monitor our COVID-19 response and amend this plan in consultation with our staff
• provide up to date information to our staff and pupils on the Public Health advice issued by the HSE and Gov.ie
• display information on the signs and symptoms of COVID-19 and correct hand-washing techniques
• agree with staff, a worker representative who is easily identifiable to carry out the role outlined in this plan
• inform all staff and pupils of essential hygiene and respiratory etiquette and physical distancing requirements
• adapt the school to facilitate physical distancing as appropriate in line with the guidance and direction of the
Department of Education
• keep a contact log to help with contact tracing
• ensure staff engage with the induction / familiarisation briefing provided by the Department of Education
• implement the agreed procedures to be followed in the event of someone showing symptoms of COVID-19 while at
school
• provide instructions for staff and pupils to follow if they develop signs and symptoms of COVID-19 during school time
• implement cleaning in line with Department of Education advice
All school staff will be consulted on an ongoing basis and feedback is encouraged on any concerns, issues or suggestions.
This can be done through the Lead Worker Representative(s), who will be supported in line with the agreement between the
Department and education partners.
We are taking all of the steps necessary to prevent the spread of Covid-19:
 We are maintaining the highest possible hygiene standards & cleanliness in line with the advice and guidelines from
the HSE and the Department of Education.
 Our team members remain vigilant about hand and respiratory hygiene at all times.
 We are monitoring the situation daily and we are following official recommendations for the protection of all on our
premises.
 Covid-19 remains a threat and the social distancing and hygiene controls are the most effective measures to minimise
the risk to the workforce.
Social distancing is everyone's responsibility.
SIGNED:
SIGNED:

…………………………………….
DATE:
CHAIRPERSON OF THE BOARD OF MANAGEMENT
…………………………………….
DATE:
SCHOOL PRINCIPAL

____/____/_______
____/____/_______
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INTRODUCTION:

The Minister for Education has published “The Roadmap for the Full Return to School” on the 27th July. It sets out what the
operation of schools will look like and the range of supports which will be available in a COVID-19 context.
It has been developed in line with public health advice issued by the Health Protection Surveillance Centre (HPSC) and in
compliance with the “Return to Work Safely Protocols” developed by the Department of Business, Enterprise and
Innovation and the Department of Health with guidance documents provided by the Health and Safety Authority (HSA).
Each workplace is required to have a COVID-19 Response Plan. In addition to being places of learning, schools are also
places of work. This document sets out the information that post primary schools need to implement a School COVID-19
Response Plan, including a COVID-19 policy, lead worker representative and process to deal with a suspected case of
COVID-19.
The purpose of this document is to provide clear and helpful guidance for the safe operation through the prevention, early
detection and control of COVID-19 in primary and special schools. It provides key messages to minimise the risk of COVID19 for staff, pupils, families and the wider community while recognising the importance of education for the health and
wellbeing of pupils and society as a whole.
This document focuses on the practical steps which can be taken in primary and special schools to minimise the risk of the
introduction of infection into schools while recognising that no interpersonal activity is without risk of transmission of
infection at any time. The documentation and templates in this booklet are supported by the public health advice provided
by the Health Protection Surveillance Centre (HPSC) for the safe reopening of schools and educational facilities.
One of the key challenges is to balance the need for a practical and sensible level of caution with the need to provide a
supportive environment for teaching and learning. This document identifies the steps schools can take to do everything
practical to avoid the introduction of COVID-19 into the school and the steps that can be taken to reduce the likelihood of
the spread within the school itself.
The Department has worked intensively with the education partners to develop consistent plans, advice, protocols and
guidance for schools, including the School COVID-19 Response plan. There is a suite of documentation available to support
schools to reopen safely and fully including guidance on learning, school programmes and wellbeing for the 2020/21
school year. There is also information on funding, staffing and resources to schools to support COVID-19 measures.
Schools are advised to familiarise themselves with these documents. All of the documents will be available at
gov.ie/backtoschool
In addition the Department has a communication plan for school reopening which focuses on ensuring that schools, school
communities and all stakeholders will have the relevant information to support the reopening and continued operation of
schools. There is a particular focus on supporting parents and students through the appropriate use of media channels,
through schools themselves and on gov.ie
We must be vigilant, proactive and work together. As always, any feedback or suggestions are welcome.
AIM:
• To protect all staff & those associated with our activities.
• To prevent further spread of the virus.
• To help ensure works continue on behalf of our customers in the safest possible manner.
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Our COVID-19 Response Plan incorporates current advice about measures to reduce the spread of COVID-19 in the
community issued by the HSE, HSA, WHO, National Public Health Emergency Team (NPHET), Department of Education &
other recognised bodies.

2.

WHAT IS CORONAVIRUS? / KEY CONTROL MEASURES.
Terms & Definitions
Contact Tracing
Process of identifying persons who may have come into contact with an infected person (“contacts”) and the subsequent
collection of further information about these contacts.
Coronavirus
Broader name for the family of diseases that includes COVID-19, and its entry has been revised to show that relationship.
A new example has been added to the entry for novel (“new”).
COVID-19
New name for a new disease, coined as an abbreviated form of coronavirus disease 2019.
Direct contact
Person-to-person contact or spray of droplets during coughing and sneezing.
Direct contact log
Person-to-person contact log of all attending employees which will assist in contact tracing as and when positive cases
arise.
Isolation
Separation of infected individuals and healthy individuals.
Restricted movement
Separating well persons, who have been exposed to the infection, from other well persons during the incubation period of
an illness.
Restricted movement and self-isolation
Avoidance of contact with other individuals for a period of time during the outbreak of a contagious disease usually by
remaining in one’s home/room and limiting contact with family members.
Risk Assessment
Overall process of risk identification, risk analysis, and risk evaluation.
Social distancing (physical distancing)
Practice of implementing measures to maintain safe distances for preventing the spread of disease.
Treatment
Medical treatment for COVID-19 symptoms and/or related complications.
Working from home
Situation in which an employee works mainly from home and communicates with the company by electronic means.
Return to Work Safely Protocol;
A document released by Irish Government, the H.S.A., HSE & the Department of Health. Also known as the ‘Protocol’.
National Public Health Emergency Team (NPHET).

Lead Worker Representative
A person nominated to represent the workforce in corresponding with management, as per the Return to Work Safely
Protocol.
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A Covid-19 Response Plan is designed to support the staff and Board of Management (BOM)/Education Training Board
(ETB) in putting measures in place that aim to prevent the spread of Covid-19 in the school environment.
A Covid-19 Response Plan is designed to support the staff and Board of Management (BOM)/Education Training Board
(ETB) in putting measures in place that aim to prevent the spread of Covid-19 in the school environment.
The Covid-19 Response Plan details the policies and practices necessary for a school to meet the Government’s ‘Return to
Work Safely Protocol’, the Department of Education plan for school reopening and to prevent the introduction and spread
of Covid-19 in the school environment.
It is important that the resumption of school-based teaching and learning and the reopening of school facilities complies
with the public health advice and guidance documents prepared by the Department. Doing so minimises the risk to pupils,
staff and others. The response plan supports the sustainable reopening of school where the overriding objective is to
protect the health of staff and pupils while promoting the educational and development needs of the pupils in the school.
The COVID-19 response plan is a living document and will be updated in line with the public health advice as appropriate
for primary and special schools.
In line with the Return to Work Safely Protocol, the key to a safe and sustainable return to work, and reopening of schools
requires strong communication and a shared collaborative approach between the BOM/ETB, staff, pupils and parents.
The assistance and cooperation of all staff, pupils, parents, contractors and visitors is critical to the success of the plan.
Every effort is made to ensure the accuracy of the information provided in this document. However, should errors or
omissions be identified, please notify us so that appropriate measures can be taken to rectify same.

3.

ROLE OF THE EMPLOYER:
BACKGROUND;

This COVID-19 Response Plan document allows us prepare & establish a roadmap for implementing new procedures,
based on best practise, in our aim of keeping our staff, pupils and all concerned safe.
We have a responsibility to reduce the number of persons in any work area to comply with the 2-metre physical distancing
recommended by the HSE.
Compliance with this COVID-19 Response Plan requires effort, vigilance on behalf of everyone.
Therefore, the implementation of this COVID-19 Response Plan must have the support of our board of management, staff,
pupils associates & customers and be implemented in accordance with the best practise.
It is therefore recommended that before work resumes on any work location, a revised risk assessment is conducted to
ensure work can recommence, and/ or continue safety & with social distancing working to protect all persons involved.
Logs of all employees, pupils & where they have worked & with whom will be kept on a daily basis will be kept by staff &
given to our Lead workers representative, to assist with Contact Tracing.
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Underlying Principles
• The school has a responsibility to make every effort to ensure the safety, health and well-being of all members of
our school community – children, parents and staff. This plan has been formulated to better ensure that the school
can exercise that duty of care.
• Assuming it is in keeping with public health advice and guidelines issued by the Department of Education and Skills,
it is preferable for all children to return to school for all five days of the school week and for a full school day. This
plan has been formulated to achieve that aim.
• It is not possible to eliminate the risk of infection. However, with the co-operation of all members of our school
community, it is possible to minimise the risk of the virus being introduced to school and the consequent risk of its
spread.
• As well as co-operation, the flexibility and goodwill of all will be required to ensure the plan can be implemented.

4.

HEALTH AND SAFETY DOCUMENTATION:
In association with this document, please also read the Risk Assessment for COVID– 19 & our Safety Statement.
We have updated all safety documentation to reflect COVID 19 control measures for Staff & our school.
The Irish Government document – the roadmap for the full return to school & the return to work safety protocol must be
followed.

5.

MANAGEMENT TEAM:

Staff
Lead Worker Representative
Deputy Lead Worker Representative
Deputy Lead Worker Representative

6.

All staff will provide feedback to the Lead Worker Representative
Seamus o’Connor- School principal
Deputy Principal
Post Holders- secretary, office etc.

FITNESS FOR WORK – RETURN TO WORK PROCESS – STAFF:

In advance of our staff returning to our workplaces, some having been working from home, or possibly having been
isolated as a suspected or actual Covid-19 case, each employee must complete a COVID-19 Pre Return to Work Form.
This form will be issued by our Principal & must be returned prior to returning to work, within 3 days of your work return.
In the event of a worker either being a suspected or confirmed case of COVID-19, or a known “close contact” with a
confirmed or suspected case, this protocol must be followed to ensure they are fit to return to work by means of our
COVID-19 Pre Return to Work Form.
Fitness for Work should be considered from two perspectives:
- Does their illness pose a risk to the individual themselves in performing their work duties?
- Does their illness pose a risk to other individuals in our workplaces?
The following steps should be followed, in line with current public health advice in Ireland;
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A- Any worker who has displayed symptoms consistent with COVID-19 must stay away from work, self-isolate and
contact their GP by phone as part of the triage process.
B- They must also notify their immediate manager/ principal.
C- An individual will be classified as either a suspected or confirmed case, based on HSE decision to test & the
outcome of the test.
An individual who is a known close contact with a confirmed or suspected case will be contacted by the HSE through its
contact tracing process. Advice regarding self-isolation for a period of 14 days since their last “close contact” with a
confirmed/suspected case must be followed.
An individual must only return to work if deemed fit to do so and upon approval of their medical advisor and having
coordinated with the Principal and deputies.
When an individual is symptom-free and are deemed fit to return to work, the key criteria are:
- 14 days since their last “close contact” with a confirmed/suspected case and
- have not developed symptoms in that time or
- 14 days since the onset of their symptoms and
- 5 days since their last fever (high temperature) or
- they have been advised by a GP/ healthcare provider to return to work.
Scoil Bhride should confirm the relevant criteria above with the individual and document their responses.
The Employee must complete our COVID-19 Pre Return to Work Form & self-declare their fitness for work, in the absence
of having a fitness for work certificate from their GP/healthcare provider. This is in the event if GP’s do not have the
capacity to issue return to work certificates.
Close contact is defined by the HSE as spending more than 15 minutes face-to-face contact within 2 meters of an infected
person and/ or living in the same house or shared accommodation as an infected person [This is only a guide].

7.

RETURN TO WORK REQUIREMENTS:
In advance of staff re commencing works, following the COVID-19 shutdown period, all of our contractors must consider
the following, in conjunction with communications and briefings that will be required:
- Updates to Safety Statements
- Updates of Risk Assessments and
- Other relevant documents will have to be communicated to all staff members.

All persons returning to work must complete our COVID-19 Pre Return to Work Form.
This form will be issued by our Principal & must be returned prior to returning to work, within 3 days of your work return.
If conditions change at anytime, resulting in a re-appearance of symptoms – workers will not be allowed to come to work!
The COVID-19 Pre Return to Work Form is designed to seek confirmation that the individual has no symptoms of COVID-19
and is not waiting a COVID-19 result.
Sharing of work stations must be avoided. The Lead Worker Representatives will monitor and ensure that each work
station is cleaned down regularly. All staff are responsible for their own work spaces.
Induction- mandatory training for all staff by DES and HSE.
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TRAVEL TO / FROM SCHOOL:

Travel to School:
Where staff or pupils exhibits any signs of COVID-19 or has been exposed to a confirmed case, they should not travel to
work. Wherever possible, workers should travel to work alone. Where public transport is the only option for workers, then
steps must be taken to reduce the possibility of infection should be considered along with following HSE guidelines whilst
using public transport.
Face coverings are now mandatory on such transport and it is advisable to sanitise regularly throughout the journey. Sit
down where possible to avoid having to tough handrails or straps in order to maintain balance.
If workers must travel together then adhere to the guidelines. Face coverings are required and maintain as much distance
as the vehicle allows. Maintain Hygiene etiquette and sanitize regularly.
Vehicles must comply with vehicle occupancy, which has been set at two people maximum per vehicle, if you are driving a
3 seater (or greater) vehicle. Vehicles with 2 seats are maximum 1 person.
Parking arrangements for additional vehicles are available at our school.
Employee start times may be staggered to ensure social distancing can be maintained on arrival to the work place.
Staff may be requested to attend the school at a particular time to ensure the teacher is available for arriving students.
Students Travel to school:
Observing hygiene requirements will be a key priority and clear communication to all parents of children or to older
students using school transport services will set out the following requirements for those travelling on school transport:
• Not to use school transport if they are displaying symptoms.
• To maintain physical distancing while waiting for transport.
• To always sit in pre-assigned seating and next to a sibling or child from their class group (this should be the same child at
all times).
• To use hand sanitizer on boarding the bus.
• To observe respiratory etiquette at all times while waiting for and on-board transport services.
• To disembark the bus one by one in an orderly fashion; and
• With the exception of those children who for medical or special educational needs reasons are not in a position to wear
a facemask or face covering, all other students travelling on the post-primary scheme are required to wear facemasks
while waiting for and on-board transport services.

Students start times are being staggered and dedicated times will be allocated accordingly.
Those on buses must wear face coverings and maintain distance where possible.
There will be staggered drop off times for those arriving on the bus and for the various classes.
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Hand sanitiser will be available at all entry points and in all class and support rooms.
Children will come to school with their hands washed. Sanitisation will occur on entry to the school, after each yard break
and at 2.30pm before the children go home (1.30pm for the infant classes). Children will also wash their hands before they
eat their lunch.
Students must bring their own sanitizer and wipes on the journey.
Scoil Bhride are providing hand sanitising facilities at entrances/ exits along with additional entrance points to the
premises.
We also have soap and water in all toilets.
How does someone taken ill get home?
Firstly, isolate the ill person from others in the school, as per this protocol.
Contact a family member that lives in the same house to come & collect the ill person from their current location.
Parents will not be allowed enter the premises, the pupil will be accompanied to the gate where the parent can collect
them safely.
Parents must contact the GP.
The school must contact and liaise with the HSE.
A deep clean of the isolation room is required.
Children who should not attend school:
If your child is in one of the following categories, they should not attend school:





Children who have been diagnosed with Covid-19.
Children who have been in close contact with a person who has been diagnosed with Covid-19
Children who have a suspected case of Covid-19 and the outcome of the test is pending
Children who have been in contact with a person who has a suspected case of Covid-19 and the outcome of the test is
pending

 Children with underlying health conditions who have been directed by a medical professional not to attend school
 Children who have returned home after travelling abroad and must self-isolate for a period of 14 days
 Children who are generally unwell

9.

PREVENTION OF CROSS CONTAMINATION:
Entry Points:
The potential for cross contamination is higher at entry and exit points and where there are high levels of surface contact
points such as in welfare areas, walkways, stairs access & high use areas such as office/ class desks & work stations. There
are intercom/ buzzer systems at approach and all such contact points will be sanitized daily.
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Staff will ensure that all doors into classrooms, hallways, halls & other frequently used areas are left open where possible
as staff and pupils approach during the work day to reduce the likelihood of cross contamination from touching door
surfaces or any such contact points.
The first person entering our workplaces each day will carry out this task.
These doors must be closed at the end of the work day.
Hand sanitizing stations will be in place for all staff and pupils upon entering the building. There will be stations inside
each class room also.
Personal Equipment
• The school uniform will be worn as normal; PE days will be notified on our return.
• In so far as possible, it is requested that children from all class will bring their own pens, pencils, colours, rubbers, etc.,
to school in their own pencil case to avoid the sharing of equipment.
•
•

It is further requested that all items have the child’s name on them for ease of identification.
Please ensure that children do not have jewellery or watches on their hands so as to facilitate proper hand washing.

•

All coats will be hung individually at the back of children’s seats, we cannot use the rails in classrooms due to proximity
of coats and the spread of germs due to contact.
Infants may have to use spaced out coat hangers as coats hanging on their low chairs may present a trip hazard.

•

CLEANING ROUTINE & CLEANING ROTA;
See below for further information.
Disposal of waste;
Waste receptacles will be emptied in a uniform manner, indoor bins will be emptied into the large outdoor bins daily.
Larger bins are collected weekly.
Immediate disposal will take place of all materials contaminated with body fluids, such as from toilets.
In general PPE can be disposed with the general waste once there is no confirmed cases.
If there is a suspect case then the PPE will be disposed as clinical waste in line with HSE requirements and guidelines.
COMPANY CLEANING OF CONTACT POINTS;
Regular cleaning will be applied to contact points in the school environment such as handrails in lobbies, door handles,
reception area, desks will be wiped down with antibacterial agents.
A cleaning team will be on duty out of school hours to conduct a deep cleaning of all contact points, surfaces, mop floors
etc.
EQUIPMENT & HAND HELD TOOLS/ DEVICES/ OFFICE EQUIPMENT ;
When such equipment is used, the operator must ensure that all equipment is cleaned with sanitising wipes or a cloth
with soap & water between being used.
THE same is applied to all office equipment- phones, keyboards, printers/ photocopiers.
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Cleaning to Prevent Contamination
Enhanced & regular cleaning procedures will be applied on the premises to prevent cross contamination, particularly in
communal areas and at touch points including:
1. Taps and washing facilities
9. Communications equipment, such as phones
2. Toilet flush and seats
10. Student Desks.
3. Door handles
11. Office desks.
4. Door push plates
12. Keyboards, screen & mouse.
5. Handrails on staircases
13. Photocopiers.
6. Equipment controls & Touch Points
14. other office/ reception equipment.
7. Canteen areas
8. Tables & Chairs.
Regular cleaning of our welfare facilities, handrails and touch points will be undertaken.
Records will be kept of cleaning routines as per the log below.
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COVID-19 WELFARE FACILITIES CLEANING RECORD

Communal areas such as canteen, toilet and welfare areas must be checked and ensure that it is in good and clean order
and fit for purpose.
Date

Time

Checked By

Good Order?

Improvement Needed
List
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Workplace & Office Based Cleaning Register

This document is communicated to all staff. This document must be displayed on the wall of offices, canteen and toilets to
provide clear instruction regarding the cleaning regime. It outlines the high priority areas and the frequency of the cleaning
that is to be carried out.
Critical Areas and Frequency.
Location
Items / Area to be cleaned. Frequency
1.
Canteens/ Staff Eating areas
Floors
Before and after all break times by
Countertops, Tables and staff- sanitize wipes.
Chairs
Taps
Deep clean Daily.
Kitchen appliances
(kettle, microwave, etc.) Record in the Cleaning log posted on
Door Handles
the wall.
Empty Bins
2.
Toilet Facilities- Pupils & Staff
Mop Floors
Deep Clean Daily.
Disinfect toilet bowls
and urinals
Record in the Cleaning Log posted on
Basins
the wall.
Taps
Dispensers
Door Handles
Wipe Down Cubicle
Doors
Empty Bins
3.
Offices/ Reception and Meeting
Floors
All staff to wipe surfaces at regular
Rooms
Desktops and Chairs
daily intervals.
Printer Controls
Other Appliance
Once Daily at the End of the Working
Controls
Day.
Door Handles
Doors on
Record in the Cleaning Log posted on
Cupboards/Shelving
the wall.
Empty Bins
Surfaces
Card Reader
5.
Car Park
Empty Bins
Once Daily
Litter Pick
6.

General Work Areas/ Pupil stations

Disinfect General Touch
Points – Handrails on
stairs and walkways
External Handles
Desks, chairs

Once Daily
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DAILY PREMISES WALK
COVID 19 COMPLIANCE CHECK LIST
Date

BUSINESS SECTION/
ROOM

TIME

REQUIRED IMPROVEMENTS
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DAILY COVID 19
Contact Tracing Log
DATE

EMPLOYEE & ROOM/ OFFICE WORKED IN

TIME

COMMENTS
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DAILY COVID-19 CHECKLIST
Scoil Bhride Provisions

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Are there hand sanitizers available at all stations set up?

11.

Is social distancing being adhered to by staff & Pupils?

12.

Is there signage erected in the vital locations- Toilets, reception and
common areas?

Yes

No

Is there soap available in our welfare facilities?
Are there paper towels available in our welfare facilities?
Is there hot water available in all Toilet facilities?
Is there Hand Wash available at all hand wash location?
Are our Toilet facilities being cleaned on a regular basis?
Is the cleaning log being updated?
Is there hot water available for break times?
Are staff wearing the correct PPE, where required?
Is all Safety Signage erected, clean and legible?

Supplies at each Location
1. Are there a supply of cleaning products available in stock
a. Hand Soap
b. Paper Towel
c. Hand Sanitiser
d. Hot Water
e. Gloves
f. Masks
2. Are there cleaning products available:
a. Bleach
b. Cloths
c. Mops and Mop Bucket
d. Floor Cleaner
If “NO” was answered to any of the questions above detail the mitigating steps that were taken:

Signed:………………………………………………….. Date: ……………………………………………………
Lead Worker Representative (LWR)/ Deputy LWR
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10. SOCIAL DISTANCING/ PHYSICAL DISTANCING/ SPACIAL SEPERATION:
We will ensure employees are equipped with the PPE they require to carry out their work and the most up to date
information relating to COVID 19.
Prioritising Remote Working
Staff and the C-19 Compliance Team have prioritised remote working to ensure where, in so far as is reasonably
practicable, the safety of all workers. We have been using many IT initiatives to assist with this, including email & zoom
meetings. Such platforms will continue to be utilized to ensure distancing.
Spatial Separation of Office Work Stations:
Perspex screens will be installed at the reception areas and other areas where deemed necessary and where staff are
dealing with members of the public/ parents/ guardians.
The numbers in the office should allow for the following:
Physical distancing of 2 metres has been introduced at all work stations between adults and this will ensure that the 2meter rule is adhered to. Each area of the office has been assessed, for example, in certain smaller rooms, of a 4 metre x
4 metres size, or smaller, only 1 person may enter. Larger rooms have appropriate personnel limits introduced.
For interactions with pupils social distancing of 1 metre will be enforced. Where this cannot be maintained then the
appropriate PPE shall be used face coverings/ visors/ masks will be used.
We have introduced a maximum limit of 1 person per toilet at a time in the Male & Female Facilities.
Soap & water (properly used) are the best precautions.
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11. DESIGNATED LEAD WORKER REPRESENTATIVE:
Lead Worker Representative
Deputy Lead Worker Representative
Deputy Lead Worker Representative

Seamus O’Connor- School Principal
Deputy Principal
Staff & Post Holders- admin, office.

The Protocol provides for the appointment of a Lead Worker Representative (LWR) in each workplace. The LWR will work
in collaboration with the employer to assist in the implementation of measures to prevent the spread of COVID -19 and
monitor adherence to those measures and to be involved in communicating the health advice around COVID-19 in the
workplace.
This section sets out how the provisions will operate in schools. The process for appointment of the lead worker
representative in schools has been agreed centrally between the Department of Education and the education partners.
Responsibility for the development and implementation of the Covid-19 Response Plan and the associated control
measures lies primarily with the Board of Management/ Education and Training Board and school management.
Strong communication and a shared collaborative approach is key to protecting against the spread of COVID-19 in
schools, and looking after the health, safety and wellbeing of staff and students. Adherence to the Return to Work
Protocol will only be achieved if everyone has a shared responsibility in implementing the measures contained within the
Protocol in their place of work.
If a staff member has any concerns or observations in relation to the Covid-19 Response Plan, control measures or the
adherence to such measures by staff, pupils or others he/she should contact the lead worker(s) who will engage with the
principal/BOM.
Role of the Lead Worker Representative
In summary, the role of the LWR is to:
•
•
•
•

•
•

Represent all staff in the workplace regardless of role, and be aware of specific issues that may arise in respect of
different staff cohorts;
Work collaboratively with school management to ensure, so far as is reasonably practicable, the safety, health and
welfare of employees in relation to COVID-19;
Keep up to date with the latest COVID-19 public health advice;
In conjunction with school management, promote good hygiene practices such as washing hands regularly and
maintaining good respiratory etiquette along with maintaining social distancing in accordance with public health
advice;
Assist school management with the implementation of measures to suppress COVID-19 in the workplace in line
with the Return to Work Safely Protocol and current public health advice;
In conjunction with school management, monitor adherence to measures put in place to prevent the spread of
COVID-19;
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Conduct regular reviews of safety measures;
Report any issues of concern immediately to school management and keep records of such issues and actions taken
to rectify them;
Consult with the school management on the school’s COVID-19 Response Plan in the event of someone developing
COVID-19 while in school including the location of an isolation area and a safe route to that area;
Following any incident, assess with the school management any follow up action that is required;
Consult with colleagues on matters relating to COVID-19 in the workplace;
Make representations to school management on behalf of their colleagues on matters relating to COVID-19 in the
workplace.

Every school will appoint one Lead Worker Representative.
In schools with less than 30 staff, a Deputy Lead Worker Representative will be appointed in addition to the LWR. The role
of the Deputy LWR will be to deputise as LWR where the LWR is absent.
In schools with 30 or more staff and in all Special schools, an Assistant Lead Worker Representative will be appointed in
addition to the LWR. The role of the Assistant LWR will be to:
•
•

assist the LWR in their duties as set out above; and
deputise as LWR where the LWR is absent

All staff, pupils, parents, contractors and visitors have a responsibility both as individuals and collectively to have due
regard for their own health and safety and that of others and to assist with the implementation of the Covid-19 Response
Plan and associated control measures.

12. COMMUNAL AND WELFARE AREAS: OFFICE & ARRANGEMENTS

Our working arrangements have changed greatly since March 2020.
As per the Irish Government Roadmap, employees will be brought back to work based on Risk Assessment and the
phased return road map. Staff working in offices will be dispersed so there is always a social distance of 2m.

Scoil Bhride have stopped all non-essential visitors attending our offices.
No visitors or deliveries are allowed past our reception areas/ entrance points where possible- refer to the deliveries
protocol.
Deliveries must be left at our main entrance & will not be signed for with a pen.
Consider online transactions and sign off.
We have introduced software to support online meetings both in and out of the office, such as Zoom & others.
As per Section 9- PREVENTION OF CROSS CONTAMINATION- We have an office cleaning rota, which includes workstation
surfaces cleaned and wiped with disinfectant regularly.
Hand sanitizers are available at main entry and exit points.
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Main doors will be open where possible to reduce persons touching door handles etc.
No sharing allowed of stationary or office equipment.
A regular cleaning regime is introduced including a wipe down with disinfectant on door handles, stair handrails
throughout the day.
Prior to return a health declaration questionnaire must be completed 3 days in advance.

TOILET FACILITIES
We have introduced a maximum limit of 1 persons per toilet at the time in the Male & Female Facilities for staff.
In the pupil toilet facilities there are two at a time allowed in the facilities.
Two toilets per class and they will be appropriately managed to ensure social distancing and hygiene is of a high standard
at all times.
Soap & water (properly used) are probably the best precautions for the washing of hands.
Sanitize on arrival back into the classroom.
There will be number limits in the staff canteen at a time and the breaks will be staggered whilst allowing for appropriate
supervision on the yard.
We have implemented appropriate COVID-19 hygiene regime where a system is now in place for all regular cleaning. Staff
will ensure soap and hand washing pictorial guides provided for washing hands are clearly visual and in a form manner
and language to be understood for all.
We have enhanced the cleaning regimes which will take place daily for toilet facilities particularly door handles, locks and
the toilet flush handle.
Suitable and sufficient rubbish bins will be provided for hand towels with regular removal and disposal in all communal
areas.
CANTEEN
Canteens are restricted to 2 persons at any time.
Each person is advised to use 1 cup each day- bring your own cutlery and cups, wash and return to your own bag.
Avoid the sharing of pens and stationary where possible.
Canteens, welfare appliances and eating surfaces will be cleaned between breaks.
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Wipes will be left beside these facilities and they will be cleaned after use.
Halla:
Every Day = Check to see if floor needs hovering. Sanitize door handles, light switch, window sills and contact points.
Once a Week = Hoover floor and clean window ledges.
Classrooms:
Everyday = Toilets and sinks cleaned, hand-towels and soap restocked. Bins emptied. Floors swept. Infant rooms = floors
mopped. Sanitize table tops, door handles, light switch, window sills and contact points. Classroom sink cleaned.

13. OUR WALKWAYS AND GENERAL ACCESS:
To assist with social distancing, Scoil Bhride have implemented the following:
• We have a one-way system on access routes throughout the school, where possible.
• Increased access points have been established.
• Bubbles will be kept separated as a result of one way systems, staggered start times, finishing times.
• Signage is erected on stairwells to remind staff to not enter a stairs or stairwell if a person is already there.
• Avoid other persons in our corridors.
• Any person entering will be directed to the sanitizing stations.
• Any person leaving the premises must use hand sanitiser prior to exiting.
• Sanitizing stations are installed in the entrances, exits and accessing & exiting classrooms.
Corridors:
• Every Day = Floors hovered and cleared. Floors and Stairwells are mopped on wet days. Sanitize door handles,
stairwell hand rails, light switch, window sills and contact points.
• Once a Week/Fortnight = Floors deep cleaned.
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14. HYGIENE:

Management and the C-19 Compliance Team must ensure that hand sanitisation stations are located in the following
key areas:
•
•
•
•
•
•
•
•

Entry and exit points of the building.
Reception Areas.
Common areas & lobbies.
Route to the rear smoking area.
Communal office appliances, such as printers, photocopiers.
Water dispensers.
Toilet facilities.
Canteen facilities.

All employees should follow this advice and encourage others to follow this advice too.
Wash your hands properly and often.
Hands should be washed: after coughing or sneezing, before and after eating food, if you were in contact with someone
coughing or sneezing, after you have been in a canteen, office or toilets.
Do not wear disposable gloves in place of washing hands. The virus can get on gloves in the same way it gets on hands.
Also, hands can become contaminated when gloves are taken off.
Good hygiene and hand washing
All employees should follow this advice and encourage others to follow this advice too.
DO: Wash your hands properly and often.
Cover your mouth and nose with a tissue or your sleeve when you cough and sneeze.
Put used tissues into a bin and wash your hands.
Clean and disinfect frequently touched objects and surfaces.
Hands should be washed:
• after coughing or sneezing
• before and after eating
• before and after preparing food
• if you were in contact with someone who has a fever or respiratory symptoms (cough, shortness of breath,
difficulty breathing)
• before and after being on public transport if you must use it
• before and after being in a crowd (especially an indoor crowd)
• when you arrive and leave buildings including your home or anyone else’s home
• before having a cigarette or vaping
• if your hands are dirty after toilet use.
DON’T:
Do not touch your eyes, nose or mouth if your hands are not clean.
Do not share objects that touch your mouth – for example, bottles, cups.
MACHINERY/ EQUIPMENT;
When used the operator must ensure that all equipment is cleaned with sanitising wipes or a cloth with soap & water
between being used between all uses.
All such equipment must be washed before each use.
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15. FIRST AID RESPONDER GUIDANCE:
COVID-19 infects people through contact with the mucous membranes.
First Aid Responders must think of these as being the mouth, nose and eyes. It does not infect through the skin.
The greatest element of risk for a First Aid Responder is transfer of the virus to the mucous membranes by contact of
contaminated hands (including contaminated gloved hands) with the eyes, nose or mouth.
The key interventions to manage this risk are to minimise hand contamination, avoid touching your face and clean your
hands frequently with soap and water or alcohol-based hand gel. Only one responder should attend (if possible).
Chest Compressions only are recommended until such time as pandemic is lifted.
There is also a significant risk of direct transfer of the virus on to mucous membranes by droplet transmission, that is, by
direct impact of larger infectious virus droplets generated from the person’s respiratory tract landing directly in your
eyes, nose or mouth. This risk is managed by use of appropriate PPE (mask and enclosed eye protection) and by providing
the ill person with a mask to cover their nose and mouth when coughing or sneezing (respiratory hygiene and cough
etiquette).
If, as a First Aid Responder, you can avoid close contact with a person who may require some level of first aid, do so.
This, of course, will not be possible in the event of having to provide emergency lifesaving measures such as an
incident of cardiac arrest, heart attack, choking, stroke. Based on PHECC guidance during the pandemic in case of cardiac
arrest Compression only CPR to be undertaken until assistance arrives.
First Aid Responders must receive updated training on infection prevention and control principles including
performance of hand hygiene and appropriate use of personal protective equipment when delivering first aid, as per
the Return To Work Safely Protocol, May 9th 2020.
First Aid Responders should be familiar with the symptoms of COVID-19. You will need to perform a “dynamic risk
assessment based on the scenario you are presented with. It is also advised that the contents of First Aid bag/station
should include additional P.P.E. (2 x masks, enclosed eye protection x 1 & one disposable plastic apron.) Cleaning of the
area (following the guidelines in this document) and replenishment of PPE should be undertaken at end of the incident.
All meetings, where possible, are to be conducted virtually using on-line systems for remote meetings unless it is
absolutely necessary to meet face-to-face. In these circumstances, keep the numbers attending as small as possible
ensuring the mandatory 2m distance apart. The meeting time should be kept as brief as possible.
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16. MANAGEMENT OF MEETINGS:
Scoil Bhride is making use of virtual meeting applications & most meetings are now taking place in this manner.
All meetings are to be conducted virtually using on-line systems for remote meetings unless it is absolutely necessary to
meet face-to-face. In these circumstances, we will keep the numbers attending as small as possible & ensuring the
mandatory 2m distance apart. The meeting time should be kept as brief as possible.
All such rooms will be cleaned after use.
Project Meetings
Only ‘absolutely necessary’ meeting participants should attend.
Attendees should be 2m apart from each other.
Rooms should be well ventilated/windows open to allow fresh air circulation.
Consideration to be given to hold meetings in open areas where possible.
 Only ‘absolutely necessary’ meeting participants should attend.
 Attendees should be 2m apart from each other.
 Rooms should be well ventilated/windows open to allow fresh air circulation.
 Consideration to be given to hold meetings in open areas where possible.
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17. MANAGEMENT OF DELIVERIES:

Our COVID-19 Response Plan outlines how deliveries will be managed to reduce the risk of COVID– 19 while providing a
safe and prompt service.
Deliveries to our workplaces are to be managed in the following way:
1. Deliveries to be organised and coordinated between the school secretary & the delivery service, daily.
2. Deliveries are at typical times and regular.
3. All deliveries will have a drop off point.
4. Deliveries enter through main entrance.
5. Food deliveries daily for pupils.
6. Deliveries to the bar enter through the front door.
7. If staff are aware the delivery is arriving- leave the door in the open position so the delivery driver can avoid
touching door handles where possible.
8. Driver is to write the School person’s name on the docket. This will eliminate the need to physically hand
documents or pens from person to person.
9. The Driver is to record any relevant details (times & so on) on the docket.
10. Do not exchange documents directly from hand to hand.
11. Staff must take an image of the document if required for record purposes or an image of the truck delivery.
12. Ensure that hand washing facilities are available at convenient set down and goods inward locations.
13. Direct deliveries to the hand sanitizing station.
14. The drivers drop off and leave.
Once the destination point has been reached the following is to be adhered to:
1. Agree a delivery protocol with suppliers.
2. Delivery drivers to remain in the cab where possible.
3. All persons entering the premises must be directed to wash their hands and additional hand washing stations will
be provided where possible.
4. Once given the confirmation to make the delivery the driver can proceed to get out of the cab and complete the
delivery.
5. If the delivery driver must get out of the cab to complete the delivery, the following PPE is mandatory:
A. Hi Viz Vest
B. Face Covering
C. Safety Glasses
D. Gloves
E. Safety Shoes / Boots.
6. Ensure that all delivery transactions enforce physical distancing.
7. Maintain social /physical distance to other people (2meter).
8. All materials to be left in a designated area.
9. Stay away from groups of people and stay out of canteens facilities as much as possible.
10. Once the delivery driver has completed the delivery, the driver must wash or clean their hands before they leave.
11. All contractors handling delivery goods must wear PPE listed below.
SAMPLE SIGNAGE & PPE LIST;
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18. CLOSE WORKING:

This section of our COVID-19 Response Plan outlines guidance relating to COVID-19 Particular Risks for short-term work
that must be completed where workers are less than 2 metres apart (<2m).

There will be instances of close working with students through regular classroom interactions, SNA etc. once close
interactions are required then PPE is required such as a mask and visor depending on the class requirements- i.e a pupil
may need to see the teachers mouth movements so a visor may be more beneficial.
All such close working scenarios- ppe must be worn.
Elimination of Close Working:
Elimination of close working is of paramount importance and should be investigated.
For all, it is critical that you explore every available option possible before putting personnel to work in less than/ < 2m
close contact tasks.
Planning for work: Risk Assessment / Planning / Sequencing / Coordination / Communication – All tasks planned via a preplanned safe system of work shall consider eliminating <2m work.
Risk Assessments must consider elimination of work within 2m as the first priority. Where this is not possible the Risk
Assessment must detail the control measures for persons working <2m on the task.
Why tasks where personnel are <2m apart require additional focus and daily oversight?
In Ireland, the Health Service Executive (HSE) has recommended a 2-metre safe distance between individuals to avoid
transmission hazards. Where a risk assessment identifies work where 2 m separation cannot be maintained, additional
safety precautions are required to manage the risk.
Requirements for personnel working within 2m of each other:
• Pre Return to work questionnaire must be completed.
• No worker has symptoms of COVID-19.
• The close contact work cannot be avoided & has been risk assessed.
• PPE is present in line with the Risk Assessment (face shield/ covering, face mask & so on).
• Personnel shall wash/ sanitise their hands thoroughly.
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19.PROCEDURE FOR DROP OFF/ PICK UP:
ARRIVAL AT SCHOOL
 The school gates will open at 8.40am. No children will be permitted to be on the grounds prior to this time.
 Families will be given a time to drop their children at either 8:40am, 8:50am or 9:00am. Adults will not be allowed on
to the school campus.
 New Infants are arriving at 10:00am for the first few school days and finishing at 12:00pm. They will be met at the
gate by a member of staff and escorted to their classroom.
 In general once a time slot is allocated- the parent drops off the child.
 The children are taken to the classroom and assigned to a pod (a group of 4-6 within a bubble).
 All children will have the hands washed prior to arrival.
 All children will sanitize on arrival.
 There are separate entrances for different classes and one way routes where possible so this will all be highlighted.
 Doors will be left open until all children in class to avoid touching handles etc.
END OF SCHOOL DAY
 Adults, who are collecting their children from school at the end of the day, should wait in a socially distant
manner outside the gate until such a time the child is collected.
 When the school day for that class is over the following arrangements will apply – o Junior and Senior Infants, 1st
and 2nd classes –the class teacher and other staff members will bring the children to their designated
entrance/exit point and will release the children into the care of the adult who is there to collect them.
 3rd – 6th Class – the class teacher will allow each pod to leave the classroom separately in order to minimise
contact, each pod will be supervised by a member of staff. If older siblings need to collect younger siblings, there
will be a designated pick point for this to occur on the school grounds.
COLLECTION OF CHILDREN DURING THE SCHOOL DAY
If an adult has to collect or drop a child during the course of the school day, the following arrangements will apply:
 Children can only be collected from the main reception door. Parents/Guardians will not be allowed to enter the
building.
 An email needs to be sent to the school office the previous evening indicating the reason for collection as well as the
time (secretary@scoilbhridecrosshaven.ie).
 When the adult arrives at the school, they should phone the school office to indicate that they at the door or buzz using
the appointed bell-button.
 The child will be brought from their class to the adult by a member of staff.
 No adult should enter the school grounds, unless they have prior permission from the School Principal
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Future Protocols for visiting the school:
 We aim to schedule arrivals to minimise numbers congregating.
 We will be operating by appointment only.
 We will ask you to complete a simple questionnaire prior to your arrival- please cooperate with us to ensure the
safety of our staff and the general public.
 Social distancing is a priority at all times and signage will be in place and we request that you maintain the 2metre
distancing at all times.
 Social distancing includes refraining from hugging, kissing, or shaking hands. It involves maintaining a distance of
at least 2metres and avoiding anyone who is coughing or sneezing.
 There will be hand sanitizing stations at all entrance points to the premises - we ask that you wash your hands
immediately on arrival and throughout your visit.
 Hand hygiene means regularly and thoroughly cleaning hands with an alcohol-based hand rub or washing them
with soap and water.
 Please do not attend the premises if you have symptoms of Covid-19 or if you have been in contact with someone
who may have the virus.
 We ask that high hygiene standards are maintained.
 Respiratory etiquette means covering mouth and nose with bent elbow or tissue when coughing or sneezing. The
used tissue should be disposed of immediately in a bin with a lid. Wash hands immediately after.
 The secretary desk will have available the telephone numbers of the health authorities, medical centres, public
and private hospitals, and assistance centres for use whenever it is required.

20.STAFF INFORMATION:
Common symptoms of COVID-1913 include:
 a fever (high temperature – 37.5 degrees Celsius or above)
 a cough - this can be any kind of cough, not just dry
 shortness of breath
 breathing difficulties
 fatigue
Good staff hygienic practices include:
 proper hand hygiene – washing with soap and water for at least 20 seconds (follow WHO advice);20
 frequent use of alcohol-based hand sanitizers;
 good respiratory hygiene (cover mouth and nose when coughing or sneezing; dispose of tissues and wash hands);
 frequent cleaning/disinfection of work surfaces and touch points such as door handles;
 avoiding close contact with anyone showing symptoms of respiratory illness such as coughing and sneezing.
 Report to management any signs or symptoms of staff.
Use of Disposable gloves (Staff may wish to use for various scenarios including handing out food):
Gloves may be used by staff but must be changed frequently and hands must be washed between glove changes and
when gloves are removed. Gloves must be changed after carrying out non-food related activities, such as opening/closing
doors by hand, and emptying bins. Staff should be aware that wearing gloves can allow bacteria to build up on the surface
of the hands, so handwashing is extremely important when gloves are removed to avoid subsequent contamination of
food. Food workers should avoid touching their mouth and eyes when wearing gloves.
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Disposable gloves should not be used as a substitute for handwashing. The COVID-19 virus can contaminate disposable
gloves in the same way it gets onto workers’ hands. Removal of disposable gloves can lead to contamination of hands.
Wearing disposable gloves can give a false sense of security and may result in staff not washing hands as frequently as
required.
Handwashing is a greater protective barrier to infection than wearing disposable gloves.
Normal soap and warm running water is adequate for COVID-19 and Food Safety. Hand sanitizers can be used as an
additional measure but should not replace handwashing.
Washing dishes.
The usual procedures will be applied for such tasks. All dishes, silverware, and glassware should be washed and
disinfected in a dishwashing machine, including items that have not been used, as they might have been in contact with
the hands of staff. If for any reason manual washing is required, the usual steps should be followed (wash, disinfect,
rinse), taking the maximum level of precautions. Drying should be carried out using disposable paper towels.

21.PROTOCOL FOR STAFF:
 All staff must complete the pre return to work questionnaire- no return if this is not completed in advance- this is
to be submitted to your Manager.
 All staff must complete the Induction once issued by the HSE/ Department.
 All staff must travel alone to work as per HSE guidelines where possible.
 Upon arrival wash your hands with hot water and soap or proceed to the hand sanitizing stations.
 There shall be no handshakes or close contact with other members of staff- verbal greetings only.
 Refer to the list above for the Lead Worker Representative appointed- outline any issues arising with named
persons.
 Staff are requested to ensure that clothing is rotated and washed regularly.
 If you develop symptoms of Covid-19 please advise your superior immediately.
 Where possible remain on the premises for the duration of the shift and arrive prepared for the day ahead- this is
to minimise the level of interaction with those outside the premises- this is with the safety of all staff in mind.
 We request that all staff stick to the guidelines within this plan and work with us for the benefit of our staff,
pupils and general public.
Employees with Pre-Existing Medical Conditions
The HSE has outlined that persons with certain pre-existing medical conditions may be at higher risk of serious illness
from COVID-19. These are listed as cardiovascular disease, diabetes, chronic respiratory disease and cancer.
If the employees considers themselves to be at risk, they should seek medical advice as to what steps should be taken.

22. TEA/ LUNCH BREAKS/ PLAY BREAKS
Classes will be separated into bubbles.
Groups will be separated into pods.
Pods will be kept together for group learning but separate from other pods when indoors- 1 METRE apart from other
pods.
Classes/ bubbles will be separated on yard and in outdoor scenarios.
Bubbles must not mix.
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All bubbles will be kept separated when outdoors.
All bubbles will have a designated area of play.
If equipment is used on the yard it must be kept within the class bubble and cleaned at the end of the week.
As per previous notes the same sanitizing routines apply after all breaks.
During wet days the same classroom rules apply- pupils remain within the designated pods indoors.
Students Meals:
Food is delivered to the school.
The teacher or allocated person will dish out the food to pupils.
This will likely be practical/ solid food to avoid less mess and cleaning up.
Children will have wipes and sanitizer at the desk.
Wipe desk after putting away books.
Children to sanitise hands.
Food will be consumed.
Wipe surfaces after eating.
Sanitize hands.
Out to play in the designated location as per previous rules.

23. COVID-19 SUSPECT CASES:
Dealing with a suspected case of Covid-19
Pupils should not attend school if displaying any symptoms of Covid-19. If a pupil displays symptoms of Covid-19 while in
the building, the following are the procedures will be implemented:
• Parents/Guardians will be contacted immediately.
• The child will be accompanied to the designated isolation area via the isolation route by a member of staff. The staff
member will remain at least 2 metres away from the symptomatic child and will also make sure that others maintain a
distance of at least 2 metres from the symptomatic child at all times.
• A mask will be provided for the child presenting with symptoms. He/she should wear the mask if in a common area
with other people or while exiting the premises.
• An assessment will be made as to whether the child who is displaying symptoms can immediately be brought home by
parents and call their doctor and continue self-isolation at home.
• The school will facilitate the child presenting with symptoms to remain in isolation, if they cannot immediately go
home, and will assist them by calling their GP. Verbal permission will be needed from the child’s parent/guardian for
this action to take place.
• The child presenting with symptoms should be advised to cover their mouth and nose with the disposable tissue
provided when they cough or sneeze and to put the tissue in the waste bag provided.
• If the child is well enough to go home, the school will arrange for them to be transported home by a family member as
soon as possible and advise them to inform their GP by phone of their symptoms. Public transport of any kind should
not be used.
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If they are too unwell to go home or advice is required, the school will contact 999 or 112 and inform them that the
sick child is a Covid-19 suspect.
Arrangements will be made for appropriate cleaning of the isolation area and work areas involved.

The HSE will inform any staff/parents who have come into close contact with a diagnosed case via the contact tracing
process. The HSE will contact all relevant persons where a diagnosis of COVID-19 is made. The instructions of the HSE
should be followed.
Confirmed COVID-19 Case:
If a confirmed case is identified in our workplace, the HSE will provide the relevant staff with advice.
These staff include:
• any employee in close face-to-face or touching contact.
• talking with or being coughed on for any length of time while the employee was symptomatic.
• anyone who has cleaned up any bodily fluids.
• close friendship groups or workgroups.
• any employee living in the same household as a confirmed case.
Contacts are not considered cases and if they are well, they are very unlikely to have spread the infection to others:
• those who have had close contact will be asked to stay at home for 14 days from the last time they had contact
with the confirmed case and follow the home isolation information sheet.
• they will be actively followed up by the HSE
• if they develop new symptoms or their existing symptoms worsen within their 14-day observation period they
should call their doctor for reassessment
• if they become unwell with cough and/or fever they will be tested for COVID-19
• if they are unwell at any time within their 14-day observation period and they test positive for COVID-19 they will
become a confirmed case.
Staff who have not had close contact with the original confirmed case do not need to take any precautions and can
continue to attend work.
Note: Close contact is defined by the HSE as spending more than 15 minutes face-to-face contact within 2 metres of an
infected person / living in the same house or shared accommodation as an infected person.
Ref: HSE- COVID- 19; Guidance for the business and retail sector (v 1.1 18.03.20)

24. CLEANING SPACES WITH SUSPECTED / CONFIRMED CASES

Principles of cleaning after the confirmed, or suspected, case has left the area
It is recommended cleaning an area with normal household disinfectant after a suspected COVID-19 case has left will
reduce the risk of passing the infection on to other people
• If an area can be kept closed and secure for 72 hours, wait until this time has passed for cleaning as the amount
of virus living on surfaces will have reduced significantly by 72 hours
• For cleaning purposes, wear a face mask, disposable or washing up gloves. These should be double-bagged, then
stored securely for 72 hours, then thrown away in the regular rubbish after cleaning is finished
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Using a disposable cloth, first clean hard surfaces with warm soapy water. Then disinfect these surfaces with the
cleaning products you normally use. Pay particular attention to frequently touched areas and surfaces, such as
bathrooms, grab-rails in corridors and stairwells and door handles
• If an area has been heavily contaminated, such as with visible bodily fluids, from a person with diagnosed COVID19, consider using protection for your eyes, mouth and nose, as well as wearing gloves and an apron
• Wash hands regularly with soap and water for 20 seconds, and after removing gloves, aprons and other
protection used while cleaning.
Personal Protective Equipment (PPE)
• The minimum PPE to be worn for cleaning an area where a person with possible or confirmed COVID-19 is
disposable gloves and an apron. Hands should be washed with soap and water for 20 seconds after all PPE has
been removed.
• If a risk assessment of the setting indicates that a higher level of virus may be present (for example, where unwell
individuals have slept such as a hotel room or boarding school dormitory) or there is visible contamination with
body fluids, then the need for additional PPE to protect the cleaner’s eyes, mouth and nose might be necessary.
Cleaning and Disinfection
Public areas where a symptomatic individual has passed through and spent minimal time, such as corridors, but which are
not visibly contaminated with body fluids, can be cleaned thoroughly as normal.
All surfaces that the symptomatic person has come into contact with must be cleaned and disinfected, including:
• objects which are visibly contaminated with body fluids
• all potentially contaminated high-contact areas such as bathrooms, door handles, telephones, grab-rails in
corridors and stairwells,
Use disposable cloths or paper roll and disposable mop heads, to clean all hard surfaces, floors, chairs, door handles and
sanitary fittings.
•
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25. STATUTORY TRAINING UPDATES:

First Aid Responder Training
The Pre-Hospital Emergency Care Council (PHECC) is responsible for the provision of First Aid certification in Ireland.
PHECC have confirmed that if a First Aid Responder’s certification has lapsed and they are unable to complete a refresher
course, their certification will remain valid until such time that the situation is rescinded. This departure from normal
standards shall be limited to the duration of the current COVID-19 outbreak.

26. ADDITIONAL READING:

COMPANY SAFETY STATEMENT/STANDARD OPERATING PROCEDURE /RISK ASSESSMENT PERTAINING TO COVID-19.

27. REFERENCE DOCUMENTS:

The background situation regarding precautions, updates and so on is a very fluent & ever-changing situation.
The following is the HSE linkshttps://www2.hse.ie/conditions/coronavirus/protect-yourself.html and the H.S.A.
https://www.hsa.ie/eng/news_events_media/news/news_and_articles/coronavirus.html
https://www.nsai.ie/images/uploads/general/Covid-19_Workplace_Protection_and_Improvement_Guide.pdf
https://www.gov.ie/en/news/58bc8b-taoiseach-announces-roadmap-for-reopening-society-and-business-and-u/ May 3rd
https://dbei.gov.ie/en/Publications/Publication-files/Return-to-Work-Safely-Protocol.pdf May 9th.
https://www.ihf.ie/content/covid-19-hoteliers-welcome-government-framework-document
https://www.education.ie/covid19
https://www.into.ie/help-advice/other-school-matters/coronavirus-covid-19/

28. DISPLAY BOARDS & GENERAL SIGNAGE

Scoil Bhride have introduced posters, signage & sign boards, as well as posting safety signage from the HSE, WHO & other
authorities, across our school, so there are reminders at many locations to wash, clean & stay safe.
In addition there is signage reminding staff and the public to maintain social distancing.
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28. INDUCTION
Staff will be briefed on this covid plan and the procedures within this SOP.
The Safety Statement & Risk Assessment will be made available to all staff.
All staff are advised to complete the pre return to work questionnaire.
Our aim is to issue at least weekly updates & repeats, as part of our staff briefing sessions.
Staff briefing sessions are completed in controlled, open environments, with small numbers.
Alternatives include issuing these updates & re inductions on line, so no face to face interaction is required.
The Department of Education is releasing an induction programme and training programme to staff across the sector.
WHO IS MOST AT RISK?
Anyone who has been to an affected region/ hotspot country in the last 14 days.
Anyone who has been in close contact with a confirmed or probable case of COVID-19 in the last 14 days AND is
experiencing symptoms.
Those who are immuno- compromised.
Those with underlying infections, long term medical condition, poor health or already unwell.
The elderly (especially over 75s).
Those over 60.
Those with underlying respiratory difficulties or respiratory diseases/ conditions.
a- Very high risk groups (extremely vulnerable)
The list of people in very high risk groups include people who:
• are over 70 years of age - even if you're fit and well
• have had an organ transplant
• are undergoing active chemotherapy for cancer
• are having radical radiotherapy for lung cancer
• have cancers of the blood or bone marrow such as leukaemia, lymphoma or myeloma who are at any stage of
treatment
• are having immunotherapy or other continuing antibody treatments for cancer
• are having other targeted cancer treatments which can affect the immune system, such as protein kinase
inhibitors or PARP inhibitors
• have had bone marrow or stem cell transplants in the last 6 months, or who are still taking immunosuppression
drugs
• have severe respiratory conditions including cystic fibrosis, severe asthma and severe COPD
• have a condition that means you have a very high risk of getting infections (such as SCID, homozygous sickle cell)
• are taking medicine that makes you much more likely to get infections (such as high doses of steroids or immune
suppression therapies)
• have a serious heart condition and you're pregnant.
What to do if you're at very high risk (extremely vulnerable)?
If you are in a very high risk group, you need to cocoon.
b- High risk groups
The list of people in high risk groups includes people who:
• are over 60 years of age
• have a learning disability
• have a lung condition that's not severe (such as asthma, COPD, emphysema or bronchitis)
• have heart disease (such as heart failure)
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have high blood pressure (hypertension)
have diabetes
have chronic kidney disease
have liver disease (such as hepatitis)
have a medical condition that can affect your breathing
have cancer
have a weak immune system (immuno suppressed)
have cerebro vascular disease
have a condition affecting your brain or nerves (such as Parkinson's disease, motor neurone disease, multiple
sclerosis, or cerebral palsy)
• have a problem with your spleen or have had your spleen removed
• have a condition that means you have a high risk of getting infections (such as HIV, lupus or scleroderma)
• are taking medicine that can affect your immune system (such as low doses of steroids)
• are very obese (a BMI of 40 or above)
• are residents of nursing homes and other long-stay settings
• are in specialist disability care and are over 50 years of age or have an underlying health problem
What to do if you're at high risk?
Take extra care to follow the advice on how to protect yourself from Covid 19. This means:
• staying at home
• social distancing
• washing your hands regularly and properly.
You do not need to self-isolate unless you have symptoms of coronavirus.
Ask the people in your life to take extra care to protect you from coronavirus.
If you are caring for someone in an at-risk group, it is very important you follow the advice on how to protect yourself
from coronavirus. Make sure they understand how important it is they protect themselves.
If you develop a fever or any respiratory symptoms contact your GP or HSELive on 1850 24 1850.
c- Smoking
Smoking may increase your risk of a more severe infection from coronavirus.
Smoking affects the immune system in the airways, lung tissue and throughout the body. This reduces your natural
protection against infections, like coronavirus.
Quit smoking during the coronavirus outbreak
Support for people at higher risk
Community support is available for people at higher risk from cororonavirus. The support includes help with collecting
groceries, medicines & other essential items.
Changes have also been to make it easier for you to get your medicines and prescriptions.
Read more about how Local Authorities can help you during the coronavirus outbreak.
d- Pregnancy and coronavirus
From what we know, being pregnant does not put you or your baby at a higher risk of serious illness if you get coronavirus.
•
•
•
•
•
•
•
•
•

SIGNS & SYMPTOMS
The following are some of the key signs & symptoms;
Fever (high temperature), shortness of breath, coughing, breathing difficulties, ‘flu’ like symptoms & others.
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GENERAL CONTROLS MEASURES FOR PREVENTION OF SPREAD OF COVID-19;
PHYSICAL DISTANCING.
Maintain physical distancing - keep 2 meters between yourself and others.
Respect others when in shops, common areas- keep your 2 meters distance.
HYGIENE;
DO NOT use the common handshake.
Wash hands- insist that all workers & persons at your workplace wash their hands regularly (at least TWICE as often as
before). Soap & water are great for proper hand washing- do it for at least 20 seconds.
Place alcohol-based hand sanitisers around your premises, entrances, canteen areas, toilets, public congregating areas,
meeting rooms & other applicable areas.
Avoid touching your mouth, nose lips or eyes.
CAR PARKS:
Do not hang around, keep your distance.
Only one person to enter rooms, storage areas at a time.
Consider varying work start times, to ensure less persons start at the same time.
CLEANING;
Machinery, equipment, Kitchen utensils, controls, tools, workstations will be treated in a similar fashion and regular
cleaning will be applied.
We aim to keep machinery, equipment desks to single operator usage where at all possible. If there are multi users,
consider more frequent than daily cleaning.
We will aim to allocate equipment to staff where possible.
BREAKS;
Scoil Bhride will stagger work breaks, so less people congregate in canteen areas at the same time & maximum of 2 people
are permitted in each canteen at any time.
We will clean tables & surfaces in between each break.
SIGNS & SYMPTOMS;
Encourage any staff with signs & symptoms to self-isolate as early as possible & do not enter the working environment.
Inform management immediately.
Encourage such staff to seek medical advice as soon as possible.
Refer to contact tracing log.
TRAVEL ARRANGEMENT;
STOP foreign travel for staff.
If staff have entered high risk countries, either on work travel or holidays, ‘self-isolation’ is required upon their return.
Immediate return to the workplace should be discouraged.
Encourage workers to travel to/ from work alone & avoid public transport where possible.
Finally, Do Not Panic!
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ADDITIONAL PREVENTATIVE MEASURES
Schools have a vital role to play in preventing the spread of this disease by taking sensible action to prevent the spread of
COVID-19 such as ensuring that staff and pupils have access to appropriate hygiene facilities such hot water, soap, hand
sanitiser, alcohol wipes and bins to get rid of used tissues/ wipes.
Workers are advised to maintain good hygiene standards around the workplace by following the latest advice from the World
Health Organisation’s (WHO) website which includes the following basic protective measures:
•
•
•
•
•
•
•
•

Wash your hands frequently with wash with soap and water for at least 20 seconds or use alcohol-based hand
sanitiser
Maintain physical distancing- keep 2 meters between yourself and others.
Avoid anyone who is coughing or sneezing
Avoid touching eyes, mouth and nose
Practice respiratory hygiene - Using the nearest waste receptacle to dispose of the tissue after use
Stay informed and follow the advice given by the WHO, HSE and health care providers
Wear masks in shops and on public transport.
Wear appropriate PPE when in close proximity to others.

Currently, our HSE has advised that people can continue to go to work, based on risk assessments, but avoid all public places
where necessary, and that self-isolation is required if the individual is advised to do so by the COVID-19 service of the HSE or a
medical professional.
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ADDITIONAL SUGGESTED SIGNAGE
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ADDITIONAL SUGGESTED SIGNAGE
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COVID-19 Pre Return to Work Form
SELF-DECLARATION & GUIDANCE FOR WORKERS & VISITORS ON ARRIVAL AT OUR WORKPLACE
The health and well-being of our employees, contractors and visitors is OUR highest priority. As a result of the COVID 19 virus
outbreak, we are applying precautionary additional screening processes and hygiene measures to safeguard visitors to our
workplace, our employees & our contractors. We require you to assist us with these measures by answering the questions
below and adhering to the additional hygiene processes we have in place at our workplaces.
NOTE FOR HOSTS: please check for updates to this document to ensure you are using the latest version - it will be regularly
updated based on latest government / medical guidance.
YES/NO
SELF-DECLARATION
Q1 - Have you, or anyone you live with, returned to the island of Ireland from another country in the last 14
days?
Q2 – Have you been diagnosed with or confirmed or suspected of COVID-19 infection in the last 14 days or
been advised by a doctor to self-isolate at this time?
Q3 – Have you been in close contact with anyone who is confirmed with having COVID-19 virus, or suspected
of having it within the last 14 days (that is, been less than 2metres from that person for more than 15 minutes
in 1 day, cumulative)?
Q4 – Have you displayed, or are displaying, any symptoms relating to COVID-19 such as dry cough, fever, sore
throat, runny nose, shortness of breath, lethargy, flu like symptoms?
Q5- Have you been advised by your doctor that due to an underlying condition that you should not return to
work?
Q6- Do you have any problem with submitting for temperature testing prior to entry to work?
Q7- Have you been advised by a doctor to cocoon at this time?
Q8- Do you live in the same household as someone who has symptoms of COVID -19 who has been in isolation
within the last 14 days?
If you respond ‘yes’ to any of these questions, then as a precautionary measure you will be unable to visit our
workplace and we will make alternative meeting arrangements or change in work arrangements.
The Department of Foreign Affairs & Trade is advising against all non-essential travel overseas at this time. This includes Great
Britain but does not apply to Northern Ireland. It also includes all cruise ship travel. Refer to green list countries. This decision
was taken on the advice of the National Public Health Emergency Team to combat COVID-19. Anyone coming into Ireland,
apart from Northern Ireland, will be required to restrict their movements on arrival for 14 days. This includes Irish residents.
Essential supply chain services such as haulers, pilots and maritime staff are exempt.
As the precautions in the UK appear not as stringent as both Ireland & Europe, certain additional precautions should be taken
with any persons returning from the UK & Northern Ireland.
ADDITIONAL HYGIENE PROCEDURES TO FOLLOW WHILE VISITING OUR WORKPLACES/S
Health guidance promotes regular and effective hand washing as one of the best ways to prevent the spread of any virus.
While you attend our workplace today you will see additional hand sanitisation processes in place, including ‘how to hand
wash’ guidance in our washroom areas.
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In addition, follow good respiratory hygiene. This means covering your mouth and nose with your bent elbow or tissue
when you cough or sneeze. Then dispose of the used tissue immediately.
Please follow all these guidelines throughout your visit and use sanitiser regularly where it is available.
We ask for your full support with this updated guidance, we all have a shared responsibility to minimise the risk of exposure
and protect our individual and collective health. Self-declaration records will be used and disclosed for the purpose of
managing access during the risk period and as required by law. Records will be kept securely by our school and retained for a
period required under our retention schedules to comply with regulations. Please let us know if you have any questions or
concerns and thank you for your cooperation.
*If any information on this form changes before your return to work date, you must notify us immediately prior to
attending school.
Name
Date
Signature
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HAZARD IDENTIFICATION & RISK ASSESSMENT
Prepared By

Ayrton Group

Date

August 2020

Issue

Version 1

Hazard Identification & Risk Assessment
A Hazard Identification & Risk Assessment has been carried out as part of our COVID-19 Response Plan on August 12th 2020,
taking account of the most up to date Irish Government requirements.
This assessment is intended as a guide to use for the purposes of attempting to reduce the possibility of the spread of COVID
19.
Taking into account the constraints of time and resources, every effort has been made to identify the existing hazards and
recommend possible solutions. This Hazard Identification & Risk Assessment Report is to be advisory and the final decisions
must be made by Management at Scoil Bhride, Crosshaven.
The Risk Assessment is based on the combination of the SEVERITY and LIKELIHOOD associated with each hazard.
HAZARD:
Is taken to mean “anything that can cause harm”.
RISK:
Is “the chance, great or small, that someone will be harmed by the hazard”.
SEVERITY:
Is “the possible outcome of an accident / incident, e.g. broken leg, explosion”.
LIKELIHOOD:
Is “the possibility of the accident / incident occurring”.
In the Risk Assessment SEVERITY and LIKELIHOOD have been graded as follows:
SEVERITY
LIKELIHOOD
Major
3
High
3
Serious
2
Medium
2
Slight
1
Low
1
The Risk Factor is the multiple of Severity and Likelihood. RISK is then graded as follows: GRADE OF RISK
High Risk

VALUE
7–9

RISK
“H”

Medium Risk

4–6

“M”

CHARACTERISTICS
Possibility of a single death from this illness or of a serious
illness to a large number of people.
Possibility of a single death from this illness or of illness to a
number of people.
Possibility of illness to a number of people.

Low Risk
1–3
“L”
Hazard / Risk Controls
Control measures stated on the attached sheets are intended to reduce the assessed risk to an acceptable level. Where it is
felt that the existing controls are not adequate, additional measures are recommended to rectify this. The Hazard
Identification & Risk Assessment should be reviewed at least every week as the COVID-19 situation is ever evolving.
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Risk Before Control Measures

S
3

L
3

SxL
9

Risk
H
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Serious Personal
Illness
Fatality.
Symptoms:
Fever (high
temperature),
shortness of breath,
coughing, breathing
difficulties, ‘flu’ like
symptoms & others.

Follow the HSE of Ireland information, which is also linked to the WHO
international best practise at this timehttps://www.hsa.ie/eng/news_events_media/news/news_and_articles/deptof-health_covid-19-poster_for-public-offices_5_.pdf
Follow the other guidance as it becomes available from the recognised bodies &
authorities.
Display the HSE Covid-19 posters & how to wash your hands posters.
All staff will complete the HSE induction once released.
Principal will brief the staff on the latest protocols.
Update all precautions & controls as per best practise in this ever evolving
situation.
Avoid the handshake.
Wash hands- encourage all persons to wash their hands regularly (at least
TWICE as often as before). Soap & water are great for proper hand washing- do
it for at least 20 seconds.
Place alcohol based hand sanitisers around your school, in reception areas,
canteen/ eating areas, congregating areas, meeting rooms, classrooms & other
applicable areas.
Avoid touching your mouth, nose lips or eyes.
Clean all surfaces regularly. At least daily is the minimum advised. This depends
on usage & exposure of the workforce & public. For example, for very
frequently used surfaces & items such as door handles, toilets, office desks,
tables & so on should be cleaned with an alcohol based substance at least daily.
Canteens should be cleaned in between all users.
A cleaning routine will have cleaning arrangements for all welfare facilitiesregular deep cleaning is required.
Stagger work breaks, so less people congregate in canteen areas at the same
time.
Allow up to 20 minutes if possible between work breaks if there is more than
one group using a canteen at a time. Open windows of canteens during breaks.
Workstations should be treated in a similar fashion.
Keep equipment & desks to single operator usage where at all possible. If there
are multi users, consider more frequent than daily cleaning.
Hold meetings with all staff at least twice per week, due to this ever evolving
situation. Use this video; https://www.gov.ie/en/publication/472f64-covid-19coronavirus-guidance-and-advice/#how-covid-19-coronavirus-spreads
Explain how to hand wash properly, hand sanitising & all other aspects of this
Risk Assessment to all staff & management.
Cover your mouth when coughing or sneezing.
Throw away tissues to a waste bin & then wash your hands immediately.
Encourage any staff with signs & symptoms to self isolate as early as possible &
do not enter the workplace. Encourage such staff to seek medical advice as
soon as possible.
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Keep staff updated at regular intervals with the latest advice from reputable
sources such as the HSE & WHO.
Risk Before Control Measures

Risk Before Control Measures
Travelling
to work

The spread of
COVID-19

Risk After Control Measures

S
3

L
2

SxL
6

Risk
M

S
L
SxL
Risk
3
3
9
H
Where staff or pupils exhibit any signs of COVID-19 or has been exposed to a
confirmed case, they should not travel to work or announce at this premises.
Wherever possible, workers should travel alone using their own means of
transport.
Where public transport is the only option for workers, then regular toolbox talks
outlining how to reduce the possibility of infection should be considered.
Adhere to HSE guideline advise- only 1 person allowed travel in a 2 seater van, 2
persons in a 3 seater van.
Single occupancy of vehicles is preferable. Sit as far apart as the vehicle allows.
No car pooling.

S
3

L
1

SxL
3

Risk
L
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Risk Before Control Measures
Communal
areas, such
as Canteen
Area and
ToiletsCOVID-19
Potential
Infection

Transfer from
person to person
and therefore the
possibility of
developing this
infection

Risk After Control Measures

Risk Before Control Measures
Keeping
Children
apart as per
the
guidelinesindoor and
outdoor
scenarios

Transfer from
person to person
and therefore the
possibility of
developing this
infection

Risk After Control Measures

S
L
SxL
Risk
3
3
9
H
As part of our COVID-19 Response Plan our target is hourly/ Regular disinfecting
to take place in our toilets, canteen, offices and buildings.
The Lead worker representative is responsible for arranging all disinfecting which
takes place. SDS sheets must be available for all chemicals used while
disinfecting.
Regular cleaning of all used doors will take place & hall way, canteen & other
regularly used doors are left in the open position (even where these are fire
rated doors- this is a short term situation).
These will be opened by the first person to enter each day & closed each
evening.
Kettles and microwaves are accessible – wash hands before use and only enter
the canteen 2 persons at a time to use these facilities.
Sanitize all contact points before and after use.
Toilets are accessible and cleaned daily.
Inductions will be completed by staff prior to attending school.
Alternatives being used are emailing the induction, and zoom induction
meetings.
Our Lead Worker Representative will continuously monitor these situations.
A cleaning routine and log is in place.
S
L
SxL
Risk
3
1
3
L
S
L
SxL
Risk
3
3
9
H
Staggered start times will be applied.
This routine will be communicated with staff and parents/ guardians with time
slots.
Children will be directed to the class room.
Doors left open to avoid touching handles.
The class will be divided and kept in small groups to minimise interactions of
children.
The class is known as the bubble.
Within the bubble there are pods- consisting of small groups of 4-6 children.
Pods are kept 1metre apart indoor.
pods are allowed to play within their own bubble outdoors.
Bubbles are not allowed to mix on yard.
Bubbles will be given a designated area of play on the yard.
Children eat within the pod indoors at the desk.
Sanitizing and hand washing at all times before meals.
S
L
SxL
Risk
3
1
3
L
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Risk Before Control Measures
Arriving at
school has
the
potential
for virus
droplets to
have made
contact
with your
hands
during the
journey.

Transfer from person
to person.

Risk After Control Measures

Risk Before Control Measures
Pedestrian/
staff
Routes

Delay in evacuation
of premises,
Delay in entry of
emergency services
Delay in Emergency
staff getting to the
premises

Risk After Control Measures

S
L
SxL
Risk
3
3
9
H
Avoid the potential for transmission of COVID-19 through hand contact.
When you arrive, wash your hands with soap and hot water.
Santizing stations will be allocated at all entrance points and exits and into each
classroom.
Where it is available use the sanitizer on your hands between washing to protect
them from contaminated surfaces.
Maintain verbal greeting only.
Do not shake hands or make physical contact with others.
Contact tracing log will be maintained by the Lead Worker Representative.

S
3

L
2

SxL
6

Risk
M

S
L
SxL
Risk
3
3
9
H
Attempts must be made at creating a one-way system walkway for staff entering
and exiting the premises.
Separate entrances into classrooms.
The 2metre distancing rules may be breached if this is not applied.
Adults must maintain 2metres distance from each other, pupils is 1metre.
This will be enforced by staff and Lead Worker Representative.
Clear and concise signage required highlighting routes and routes for persons
accessing the reception, or classrooms.
Visiting school by appointment only.
S
L
3
2

SxL
6

Risk
M
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Risk Before Control Measures
Lack of Procedure
and instructionsDocumentation
requirements &
Communications

Resulting in
poor practices
and breaching
of the rules.

Risk After Control Measures

Risk Before Control Measures

S
L
SxL
Risk
3
3
9
H
All workers must complete the Covid-19 self declaration checklist/ form.
This will be issued by the school principal/ lead worker representative.
All documentation is being updated- Safety Statement/ Risk Assessment, Risk
Assessment and & working procedures highlighting Covid-19 as a hazard and the
controls to minimise the risks.
There are regular meetings taking place to review current protocols.
Meetings occur with staff to update on the latest advice issued by the HSE/ the
DES and reemphasizing the importance of good hygiene and etiquette.
S
L
SxL
Risk
3
1
3
L
S
3

L
3

SxL
9

Risk
H
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Transfer from
person to person.

Signs are in place on how to correctly wash your hands to avoid the spread of
COVID-19.
All persons are encouraged to wash their hands with soap & water for at least 20
minutes. Toilet facilities are provided at all our classrooms and for staff.
Signage is placed in all our toilets & canteen facilities regarding hand washing.
No handshaking is allowed.
Hand Sanitizer How-To
Proper hand-washing is best, but when soap and water aren't available, hand
sanitizers can help keep your hands clean.
1. Check the label for how much to use and apply the product to the palm
of one hand.
2. Rub your hands together.
3. Rub the product over all surfaces of your hands and fingers until your
hands are dry, about 20 seconds.
Proper Hand Washing
Washing hands with soap and water is especially important if your hands are
visibly dirty or if you have or are around certain types of germs.
1. Wet your hands with clean running water and apply soap.
2. Rub your hands together, lathering and scrubbing well; be sure to scrub
the backs of your hands, between your fingers and under your nails.
3. Continue rubbing your hands for at least 20 seconds. This is about the
time it takes to hum or sing "Happy Birthday" from beginning to end
twice.
4. Rinse your hands well under running water.
5. Dry your hands using a clean towel or air dry.

Risk After Control Measures

S
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L
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Risk
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Risk Before Control Measures
Emergency
Procedures

Delay in evacuation
of premises,
Delay in entry of
emergency services
Delay in Emergency
staff getting to the
premises
Confusion on
contact persons.

S
L
SxL
2
2
4
Display emergency contacts within the reception areas.

Risk
M

Emergency procedure required such as isolation room.
The secretary’s office is the isolation room.
There is an isolation room in place should there be a suspect case of Covid-19.
Firstly, isolate the ill person/ affected from others in the school, as per this
protocol.
A mask for the person for leaving the premises.
A member of their family will be called to collect if the person affected.
Contact a family member that lives in the same house to come & collect the ill
person from their current location.
Parents/ guardians will not be allowed enter the premises, the pupil will be
accompanied to the gate where the parent can collect them safely.
Liaise with the local GP.
This will be the arrangements for the 14 day isolation period.
Tests will be completed.
Contact tracing will be reviewed to determine who was in contact with the
potential case.
Staff will follow HSE guidelines for such circumstances.
A deep clean of the isolation room is required.

Risk After Control Measures

S
2

L
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Risk Before Control Measures
First Aid
Worsening of
Equipment/ condition
Supplies
Cross
Contamination.

S
L
SxL
Risk
3
3
9
H
Adequate first aid kits to be provided and filled to HSA guidelines.
They must be regularly checked and refilled by designated person.
These kits must now have the appropriate PPE supplied to protect the First Aid
responders from contracting Covid-19.
COVID-19 infects people through contact with the mucous membranes. First Aid
Responders must think of these as being the mouth, nose and eyes.

Risk to
those
carrying
out First
Aid

The greatest element of risk for a First Aid Responder is transfer of the virus to
the mucous membranes by contact of contaminated hands (including
contaminated gloved hands) with the eyes, nose or mouth.
The key interventions to manage this risk are to minimise hand contamination,
avoid touching your face and clean your hands frequently with soap and water or
alcohol-based hand gel.
This risk is managed by use of appropriate PPE (mask and eye protection) and by
providing the ill person with a mask to cover their nose and mouth when
coughing or sneezing (respiratory hygiene and cough etiquette).
If, as a First Aid Responder, you can avoid close contact with a person who may
require some level of first aid, do so.
Chest Compressions only are recommended until such time as pandemic is lifted.

Risk After Control Measures
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L
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3

Risk
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Risk Before Control Measures
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The spread of
COVID-19.

All tasks that are likely to require working within the 2 metre/ 1 metre social
distancing rules must be risk assessed.
Works such as close contact or interactions with kidsIn these instances face masks or face covering will be worn at all times.
PPE must be worn at all times.
Appropriate PPE must be worn including gloves, face shields, face masks, glasses
and overalls.
Time spent in close proximity must be limited and kept below 15 minute intervals
where possible.
Good hygiene practices must be enforced.
Alcohol Sanitizers, hot water and hand wash will be available.
All such PPE used must be removed and disposed of in a responsible manner.
In general PPE can be disposed with the general waste once there is no
confirmed cases.
If there is a suspect case then the PPE will be disposed with the clinical waste.
This section outlines guidance relating to COVID-19 Particular Risks for shortterm work that must be completed where workers are less than 2 metres apart
(<2m).
Elimination of Close Working:
Elimination of close working is of paramount importance and should be
investigated.
For all companies and management putting personnel to work, it is critical that
you explore every available option possible before putting personnel to work in
less than/ < 2m close contact tasks.
Planning for work: Risk Assessment / Planning / Sequencing / Coordination /
Communication – All tasks planned via a pre-planned safe system of work shall
consider eliminating <2m work.
Risk Assessments must consider elimination of work within 2m as the first
priority. Where this is not possible the Risk Assesment must detail the control
measures for persons working <2m on the task.
Why tasks where personnel are <2m apart require additional focus and daily
oversight?
In Ireland, the Health Service Executive (HSE) has recommended a 2-metre safe
distance between individuals to avoid transmission hazards. Where a risk
assessment identifies work where 2 m separation cannot be maintained,
additional safety precautions are required to manage the risk.
Requirements for personnel working within 2m of each other:
• Pre Return to work questionnaire must be completed.
• No worker has symptoms of COVID-19.
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•
•
•
•
Risk After Control Measures

Risk Before Control Measures
Deliveries &
Collections

The spread of
COVID-19.

Risk After Control Measures

The close contact work cannot be avoided & has been risk assessed.
PPE is present in line with the Risk Assessment (face shield/ covering,
face mask & so on).
Personnel shall wash/ sanitise their hands thoroughly.
Distance of 2 metre between staff and 1metre between staff and pupil
S
L
SxL
Risk
3
2
6
M

S
L
SxL
Risk
3
3
9
H
Deliveries are to be managed in the following way:
1. Deliveries to be organised and coordinated between the school secretary
& the delivery service, daily.
2. Deliveries are at typical times and regular.
3. All deliveries will have a drop off point.
4. Deliveries enter through main entrance.
5. Food deliveries daily for pupils.
6. Deliveries to the bar enter through the front door.
7. If staff are aware the delivery is arriving- leave the door in the open
position so the delivery driver can avoid touching door handles where
possible.
8. Driver is to write the School person’s name on the docket. This will
eliminate the need to physically hand documents or pens from person to
person.
9. The Driver is to record any relevant details (times & so on) on the docket.
10. Do not exchange documents directly from hand to hand.
11. Staff must take an image of the document if required for record purposes
or an image of the truck delivery.
12. Ensure that hand washing facilities are available at convenient set down
and goods inward locations.
13. Direct deliveries to the hand sanitizing station.
14. The drivers drop off and leave.
Refer to delivery protocol- section 17 of this document.
S
L
SxL
3
2
6

Risk
M
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Risk Before Control Measures
Returning to
the general
work &
office
environment
without
mitigation
measures in
place

Transfer of COVID19 from person to
person.

S
L
SxL
Risk
3
3
9
H
The above safety procedures & policies, along with this hazard identification has
been established for the protection of our entire Team.
We have reviewed the following areas prior to returning to an office or work
environment:
• Appointment of a C-19 Compliance Team to monitor and enforce C-19
mitigation measures
• Appointment of a lead worker representative.
• Ensure the completion of COVID-19 Pre Return Form and guidance for
workers and visitors on arrival at our office. Refer to document above
which will be used to screen employees prior to returning to work
• Classrooms are set up to ensure appropriate distancing
• We have set out the office Work Station separation and spacing (2m
Rule)
• Cleaning Arrangements have been established
• Location of hand sanitisation stations in key areas of the premises.
We are is communicating all guidance from the HSE, HSA, WHO and via email to
our management team, who then communicate to their individual team
members the information received.
Additional signage and information are being displayed across the premises.

Risk After Control Measures
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Risk Before Control Measures
Use of
common
equipment
/ shared/
common
touch
points
where
infectious
surfaces
could exist.

Handling any
infectious surfaces
or equipment could
be a means of
transferring the
virus amongst
persons.

Risk After Control Measures

S
L
SxL
Risk
3
3
9
H
Do not share PPE with any other persons.
Do not bring your hands to your face.
Wipe down exterior surfaces such as handrails, barriers or any touch points- in
particular if there are common touch points- such contact points must be
proactively managed.
Same applies for all internal contact points as highlighted in the Action Plan.
Keep up to date with the latest COVID-19 information posted and follow the
advice.
When in consultation with fellow workers, ensure you follow the rules on
distance, touching and sharing.
Wash your hands on a regular basis throughout the day.
Multiple hand wash stations in position so those entering and leaving can
sanitise.
If you do cough or sneeze, cover your mouth with a tissue or your sleeve so as
not to infect others.
Restrict the workplace to those who need to be there.
If you are sharing equipment, ensure you are wearing gloves or use wipes to
clean each time.
If equipment is to be shared then all surfaces must be wiped and sanitised.
Refer to the below as an example of touch points in a car/ van.
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Risk Before Control Measures
Use of
common
equipment
/ shared/
between
pods.

Handling any
infectious surfaces
or equipment could
be a means of
transferring the
virus amongst
persons/ pupils.

Risk After Control Measures

Risk Before Control Measures
Slips, trips or falls.
Waste
Serious personal
Management injury.
Fractures.
Burns
etc

Risk After Control Measures

S
L
SxL
Risk
3
3
9
H
Only such sharing of equipment is allowed inside each pod.
No sharing between different pods.
Sanitizer and wipes will be available in each pod.
All such equipment to be wiped frequently or after each use.
Keep up to date with the latest COVID-19 information and follow the advice.
When in consultation with fellow workers, ensure you follow the rules on
distance, touching and sharing.
Wash your hands on a regular basis throughout the day.
Multiple hand wash stations in position so those entering and leaving can
sanitise.
If you do cough or sneeze, cover your mouth with a tissue or your sleeve so as
not to infect others.
Restrict the workplace to those who need to be there.
Appointments only.
If equipment is to be shared then all surfaces must be wiped and sanitised.
S
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SxL
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Risk
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M
All such PPE used will be removed and disposed of in a responsible manner.
It will be removed and placed in a black bag and labelled.
This must be placed in a secure location and disposed immediately.
Such arrangements must be clearly set out by Management.
All containers should be sealed and stored in the correct location.
All waste/empty chemical containers must be disposed of in a safe manner and in
accordance with the guidelines set out by the HSE.
Management and removal of waste in bins must be in line with the HSE
requirements.
S
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2
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Risk Before Control Measures
Workers
not
complying
with rules
COVID-19

Transfer from
person to person.

Risk After Control Measures

Risk Before Control Measures
Staff
working at
their desk
in our
offices
during
COVID 19
Outbreak.

The spread of
COVID-19.

Risk After Control Measures

S
L
SxL
Risk
3
3
9
H
Scoil Bhride are Implementing and monitoring COVID-19 Controls across our
premises.
Management are monitoring activities and issuing instruction where necessary.
Updates to advice from the HSE, H.S.A, WHO and other state bodies are being
implemented as they become available to us.
All workplaces should follow the HSE Guidelines on Physical Distancing and pay
attention to the following-specific considerations:
We continue to update this, as necessary.
Employees have been given direction that only essential staff can access.
S
L
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Risk
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HSE public health advice will be followed and communicated to staff at all times.
Wash hands before entering and on leaving the offices to avoid spreading the
Corona Virus around the grounds.
A 'social distancing' of 2 metres will be implemented. Personnel working in
offices should be dispersed so there is always a social distance of 2m.
Do not use or handle equipment if not required.
Personnel should visit notice board every morning for any information updates.
Enhanced cleaning procedures required to prevent cross contamination,
particularly in communal areas and at touch points including: Taps and washing
facilities, toilet flush and seats, door handles.
Eliminate non-essential visitors attending offices.
Use I.T software to support online meetings both in and out of the office.
Keep workstation surfaces clear and wipe with disinfectant regularly.
Hand sanitizers should be made available at main entry and exit points.
Keep main doors open where possible to reduce persons touching door handles
etc.
Each person is responsible for maintaining hygiene standards in their own work
space.
Do not share utensils/cups/ stationary etc.
Wipe down equipment used including printers and general office equipment.
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Signs are in place on how to correctly wash your hands to avoid the spread of
COVID-19.
All persons are encouraged to wash their hands with soap & water for at least 20
minutes. Toilet facilities are provided at all our workplaces.
Signage is placed in all our toilets & canteen facilities regarding hand washing.
No handshaking is allowed.
Our Lead Worker Representative will assist staff with hand washing routines.
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Dealing
with a
suspected
case of
COVID-19
in the
school

Transfer from
person to person.

If a staff member/Student becomes unwell with Flu like symptoms such as a
cough, fever (high temperature of 38 degrees Celsius or above, or chills) or a
difficulty in breathing, on site trained first aiders will assist in dealing with the
suspected case.
A new, continuous cough – this means coughing a lot, for more than an hour, or
having 3 or more coughing episodes in 24 hours.
the following actions should be followed:
1. Immediately self-isolate the suspected case and remove the person to an area
at least 2 metres away from other people.
Where possible, find a room or area where they can be isolated behind a closed
door, such as a staff office. If it is possible to open a window, do so to ensure
adequate ventilation.
2. Contact their GP
The individual who is unwell should immediately contact their doctor or the HSE
(1850 24 1850) and outline their current symptoms. The unwell person should
not go to a doctor/GP surgery, pharmacy or hospital.
3. Take precautions to minimise exposure to others – Whilst the unwell person
waits for advice, they should remain at least 2 metres from others and avoid
touching people, surfaces and objects. The individual should cover their mouth
and nose with a disposable tissue if they cough or sneeze and dispose of the
tissue in a bin. If they do not have any tissues available, they should cough and
sneeze into the crook of their elbow.
4. Wait for feedback from GP or HSE before making any decisions on site
operations.
In the event of diagnosis for COVID-19, the management team of the school will
be contacted by the HSE to discuss the case, to identify persons who have been
in contact with them and to advise on any actions or precautions that should be
taken.
A risk assessment of each setting will be undertaken by HSE with the lead
responsible person. Advice on the management of staff and members of the
public will be based on this assessment.

Risk After Control Measures

The HSE will also be in contact with the case directly to advise on isolation and
identifying other contacts and will be in touch with any contacts of the case to
provide them with appropriate advice.
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Confirmed COVID-19 Case at Work
If a confirmed case is identified in your workplace, the HSE will provide the
relevant staff with advice.
These staff include:
• any employee in close face-to-face or touching contact
• talking with or being coughed on for any length of time while the
employee was symptomatic
• anyone who has cleaned up any bodily fluids
• close friendship groups or workgroups
• any employee living in the same household as a confirmed case.
Contacts are not considered cases and if they are well, they are very unlikely to
have spread the infection to others:
• those who have had close contact will be asked to stay at home for 14
days from the last time they had contact with the confirmed case and
follow the home isolation information sheet.
• they will be actively followed up by the HSE
• if they develop new symptoms or their existing symptoms worsen within
their 14-day observation period they should call their doctor for
reassessment
• if they become unwell with cough and/or fever they will be tested for
COVID-19
• if they are unwell at any time within their 14-day observation period and
they test positive for COVID-19 they will become a confirmed case.
Staff who have not had close contact with the original confirmed case do not
need to take any precautions and can continue to attend work.
Note: Close contact is defined by the HSE as spending more than 15 minutes
face-to-face contact within 2 metres of an infected person / living in the same
house or shared accommodation as an infected person.
Ref: HSE- COVID- 19; Guidance for the business and retail sector (v 1.1 18.03.20)
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Ensure Gloves, apron and face mask are worn prior to entering the room.
Ventilate the room first by opening all windows and doors. Allow at least 20
minutes before cleaning takes place.
The minimum PPE to be worn for cleaning an area where a person with possible
or confirmed COVID-19 is disposable gloves and an apron.
Hands should be washed with soap and water for 20 seconds after all PPE has
been removed.
Where a risk assessment of the setting indicates that a higher level of virus may
be present or there is visible contamination with body fluids, then the need for
additional PPE to protect the cleaner’s eyes, mouth and nose might be necessary.
Remove clothing before you enter your own home and wash your cloths at 65
degrees at least.
Our C19 Compliance Officer & Lead Worker Representative will monitor cleaning.
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After a
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Principles of cleaning after the confirmed, or suspected, case has left the area
It is recommended cleaning an area with normal household disinfectant after a
suspected COVID-19 case has left will reduce the risk of passing the infection on
to other people
• If an area can be kept closed and secure for 72 hours, wait until this time
has passed for cleaning as the amount of virus living on surfaces will have
reduced significantly by 72 hours
• Then ventilate the room/ area first for as long as possible, by opening
windows & doors, before cleaning commences.
• For cleaning purposes, wear a face mask, disposable or washing up
gloves. These should be double-bagged, then stored securely for 72
hours, then thrown away in the regular rubbish after cleaning is finished
• Using a disposable cloth, first clean hard surfaces with warm soapy
water. Then disinfect these surfaces with the cleaning products you
normally use. Pay particular attention to frequently touched areas and
surfaces, such as bathrooms, grab-rails in corridors and stairwells and
door handles
• If an area has been heavily contaminated, such as with visible bodily
fluids, from a person with diagnosed COVID-19, consider using protection
for your eyes, mouth and nose, as well as wearing gloves and an apron
• Wash hands regularly with soap and water for 20 seconds, and after
removing gloves, aprons and other protection used while cleaning.
Personal Protective Equipment (PPE)
• The minimum PPE to be worn for cleaning an area where a person with
possible or confirmed COVID-19 is disposable gloves and an apron. Hands
should be washed with soap and water for 20 seconds after all PPE has
been removed.
• If a risk assessment of the setting indicates that a higher level of virus
may be present (for example, where unwell individuals have worked) or
there is visible contamination with body fluids, then the need for
additional PPE to protect the cleaner’s eyes, mouth and nose might be
necessary.
Cleaning and Disinfection
Public areas where a symptomatic individual has passed through and spent
minimal time, such as corridors, but which are not visibly contaminated with
body fluids, can be cleaned thoroughly as normal.
All surfaces that the symptomatic person has come into contact with must be
cleaned and disinfected, including:
• objects which are visibly contaminated with body fluids
• all potentially contaminated high-contact areas such as bathrooms, door
handles, telephones, grab-rails in corridors and stairwells,
Use disposable cloths or paper roll and disposable mop heads, to clean all hard
surfaces, floors, chairs, door handles and sanitary fittings.
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If an area has been heavily contaminated, such as with visible bodily fluids, from
a person with COVID-19, consider using protection for the eyes, mouth and nose,
as well as wearing gloves and an apron.
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Waste from possible cases and cleaning of areas where possible cases have been
(including disposable cloths and tissues) should be managed as follows:
1. Place all waste in a suitable plastic rubbish bag and tied when full.
2. The plastic bag should then be placed in a second bin bag and tied, then
placed in a suitable and secure place and marked for storage until the
individual’s test results are known.
3. Waste should be stored safely and away from the general public and
staff.
4. Waste should not be stored in communal waste areas until negative test
results are known or the waste has been stored for at least 72 hours.
5. If the individual tests negative, this can be put in with the normal waste.

Risk After Control Measures

6. If the individual tests positive, then store it for at least 72 hours and put
in with the normal waste.
S
L
SxL
Risk
3
1
3
L

NAME:
DATE:
ADDRESS:
HAZARD

COVID–19 HAZARD IDENTIFICATION & RISK ASSESSMENT
PERSONS RESPONSIBLE Staff, Employees.
Page 71 of 54
PAGE No:
Kevin Crowley of Ayrton Group
ASSESSED BY:
RISK ASSOCIATED
CONTROL MEASURES

Scoil Bhride Crosshaven
August 2020.
Crosshaven, Co. Cork, P43 X242

Risk Before Control Measures
Returning
to school
after being
infected
with
COVID-19

Transfer from
person to person.

S
L
SxL
Risk
2
2
4
M
Stay at home if you have either:
cough, fever (high temperature of 38 degrees Celsius or above, or chills) or
difficulty in breathing.
A new, continuous cough – this means coughing a lot, for more than an hour, or
having 3 or more coughing episodes in 24 hours.
It is essential that we all follow the advice given by the Health Service Executive
(HSE) and our local GPs/doctors.
Your GP should be the first port of call if you have symptoms consistent with
COVID-19.
Your GP will act a triage and a COVID-19 test may be advised based on
information you provide.
Do not go to a GP, pharmacy or hospital if you have symptoms.
Assessments will be done by your GP over the phone and advice given regarding
self-isolation/restricted movements or testing.
Please contact the HSE on 1850 241 850 or visit
https://www2.hse.ie/coronavirus/ for additional information.
How long to stay at home?
A decision should be made to return to work only if you feel well and in
conjunction with medical advice, either from your GP or the HSE.
The general guidelines from the HSE are as follows:
1. If it has been 14 days since you developed symptoms
2. If you have not had a fever for 5 days.
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DECLARATION FORM
I have read, understand and will comply with this Return To Work Safely Protocol document
Date:
Signed by Employee:
Employer Name:

Please return this to the Management Team, prior to return to work.
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ADDITIONAL INFORMATION TO BE ADDED HERE

